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Manage ment Update, October 1999.
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Communication Letter, January 2000.
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Harvard Management Communication Letter, February

1999.
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2000.
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Can Approve”. Harvard Business Review OnPoint En-

hanced Edition. Boston: Harvard Business School Pub-

lishing, 2000.
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- Nick Morgan. “The Effective Meeting: A Checklist
for Success”. Harvard management Communication

Letter, March 2001.
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- Michael Doyle and David Strauss. How to Make —
Meetings Work. New York: Berkeley Publishing
Group, 1993
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er’s Guide to Effective Meetings. Harvard Manage-
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- Charlie Hawkins. First Aid for Meetings: Quick Fixes

and Major Repairs for Running Effective Meetings.

Newberg, OR: Book partners, 1997.
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- Frances A. Micale. Not Another Meeting! A Practical

Guide for Facilitating Effective Meetings. Ceantral

Point, OR: Oasis Press, 1999.
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- Robert B. Nelson and Peter Economy. Better Business

Meetings. Chicago: Irwin Professional Publishers,

1994

eyl gl sl de y g Joadl 359 Wl 35 pa
Oshaliy cslelazia¥l o cdgll e pyiS ol al
doloey @a 108 aglasg .yl yall Goding cilaglall
dxiio colelaiaWl oia Jast CdloYlg clga¥! I

o) St g el ) QS - s . 3aslag

Of cva Mt 310W i 3uteda 3la] cilelqin W) Jasd
el dane (5SS
- Gerry Spruell. More Productive Meetings. Info-Line
Series. Alexandria, VA: American Society for Train-
ing & Develop ment, 1997.
ailwasdly alelamsyl (ol el calize s Cawmy S
olad Gl gytim Alelall olelaiad 45,5 Ll

16] olelais¥3)lsf



L]y Aglels ST culeletn dagaiull LB i
O35l Laualy ) Laladl l9a¥1 ladyg Lgialidg
dalis| (nSHLall 5,891 pe lolatll Jlag cl1aSy

pleia¥l dmayd cilidass Ax5Y Lo dSlginl Il

Slelaia¥isyly 162



163

Ole Lol W) 310

o

s Se




o

s Se

Slelaia¥izys |64



165 Olelais¥i5)ls)

o

s Se




o

s Se

Slelaia¥izys 166



JALt.a.“

T ;&9.-.@_911 1@_).19.533

Nick Morgan as subject matter expert and mentor, 2001

Michael Doyle and David Strauss. How to Make Meet-
ings Work. New York: Berkeley Publishing Group,
1993.

Michael Hattersley?. Checklist for Conducting a Perfect

Meeting? Harvard Management Update, July 1996.

Nick Morgan? The Effective Meeting: A Checklist for Suc-
cess? Harvard Management Communication Letter, March 1,

2001.

Robert B. Nelson and Peter Economy. Better Business

Meetings. Chicago: Irwin Professional Publishers, 1996

James P. Ware?. How to Run a Meeting?. Harvard Busi-

ness School Case Note, July 7, 1986.

167 Slelaiss)la)



